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MOJIOKEHUE O IOCTOSIHHO JEMCTBYIOIMIEA NHBEHTAPU3ALIMOHHOM
KOMHUCCHUA

1. O6mue nosokeHust
1.1. Hacrosimee [lososxeHne ycTaHABIUBACT MOPSIOK MPOBEICHIS MHBEHTAPU3AIlUH HMYIIECTBA
yUpexJIeHUs U 0OPMIICHUS €€ pe3yIhbTaTOB.
1.2. Jlna wneneidt Hactosumero [looskeHHS MOA HMMYIIECTBOM VUPEKICHHS I[TOHHUMAIOTCS
OCHOBHBIE CPEJICTBA, MaTepHaIbHbIC 3aIaChl, JICHSKHBIE CPEJICTBA.
1.3. MuBeHTapu3aluu HNOMJIEKHT BCE MMYIIECTBO YUPEXKIEHUS HE3aBUCUMO OT €ro
MECTOHAxXOXIAeHUsA. IHBeHTapH3anus UMyIIEeCTBa IIPOU3BOIUTCS IO €r0 MECTOHAX0XKJICHHUIO U
MaTepUaIbHO OTBETCTBEHHBIM JIHIIAM.
1.4. OCHOBHBIMU LEJNSIMH HHBEHTAPU3AIMH SIBISIOTCS: BBIIBICHHE (DAKTHUECKOTO HAJHYUs
HUMYILIECTBA; COIIOCTABIEHUE (DAKTHUYECKOIO HATUYUS MMYIIECTBA C JaHHBIMH OYXTaJTepCKOro
y4eTa.
1.5. B coorBerctBuM ¢ [losoxeHueM o OyXrajaTepcKoM y4yeTe M OTYETHOCTH B Poccuiickoit
Oenepannu, yrBepxkAeHHbIM [Ipukazom Munpuna PO ot 29.07.1998 N 34m (pem. or
24.12.2010) npoBeaeHrnEe HHBEHTAPHU3AINNA 00s3aTEIBHO:
IIepeJl COCTABJIEHUEM I'0JI0BOM OyXrajiTepcKoi OTIYETHOCTH, KPOME UMYIIECTBA, MHBEH TAPH3AITHS
KOTOPOTO IPOBOAWMJIACH HE paHee | OKTAOps OTYETHOrO TIoja, MPH CMEHE MaTepHaIbHO
OTBETCTBEHHBIX JIUII (Ha ICHBb MIPUEMKH - TIepeaau Jen);
IIPY YCTAHOBJIEHUH (DAKTOB XUIICHHUH HITH 3JI0YIIOTPEOICHUH, a TAK)Ke MTOPYH [ICHHOCTEH;
B ClIydae CTUXHUHUHBIX O€JICTBUH, MOKapa, aBapuil WM JPYrUX YPE3BbIYAMHBIX CHUTYaIlHH,
BBI3BAHHBIX 3KCTPEMAJILHBIMHU YCIIOBHSIMHU.

2. O6mue mpaBu/Ia NpoBeIeHNS] HHBEHTAPU3ANHA
2.1. KommuecTBO WHBEHTapu3alii B OTYETHOM TONdYy, JaTa HX IPOBENCHHUS, IEPEeUeHb
UMYIIECTBA, IPOBEPSIEMBIX IPU KAXKIOH U3 HHEX, YCTAaHABIHBAIOTCS PYKOBOJUTEIEM
OpraHu3aIyu.
2.2. J1ns npoBeJIeHUs] UHBEHTApPHU3aLMU B OPTaHU3aI[UH CO3/Ia€TCs IOCTOSIHHO JIEHCTBYIOIIAs
MHBEHTapU3alMOHHAs! KOMUCCHSI.
2.3. IlepcoHanmpHBIM cOCTaB IIOCTOSIHHO JEWCTBYIOIIEH WHBEHTAPU3ALMOHHOM KOMHUCCUU
YyTBEPXKIAeT PYKOBOAUTEIh OpPraHHU3allUd B MpUKa3e MO YUeTHOW moyutuke. OTCYyTCTBHE XOTS
OBl OJHOrO WIEHa KOMHUCCHUU IIpU INPOBEJACHUM HHBEHTApU3AI[MU CIIY’KUT OCHOBAHUEM [
IIPU3HAHUS PE3YyJbTaTOB MHBEHTAPHU3AUN HEeICHCTBUTEIIHLHBIMU.
2.4. Jlo Hayana npoBepKu (HaKTHUECKOTO HATMYHUS UMYIIIECTBA HHBEHTAPU3AIIMOHHON KOMUCCUHU
HAJUIEKUT IIOJYyYUTh IIOCJIE€IHHE HA MOMEHT HHBEHTapH3al[Ud IIPUXOJHBIE M PpPacXOJHbIE
JOKYMCHTBI HJIH OTYCTHI O JBIKCHHUH MATCPUaIbHBIX LIEHHOCTEH B JICHEKHBIX CPE/CTB.



[Ipencenareb MHBEHTAPU3ANUOHHON KOMUCCHH BU3HPYET BCE IPUXOJHBIE U PACXOAHBIE
JOKYMEHTBI, IPIJIOKEHHBIE K peecTpaMm (OT4eTaMm), C yKa3aHUEM 'O HMHBEHTapH3allUud Ha
" " (mara)", YTO MOJDKHO CIIYXUTh OyXTaJTEpHUH OCHOBAHHEM I OIIPENEICHUs
OCTaTKOB HMYIIECTBA K HAYaJly MHBEHTAPU3AIIMHU 10 YUETHBIM JIaHHBIM.

MartepruaibHO OTBETCTBEHHOE JIMIO AT PACIUCKY O TOM, YTO K Hadally HHBECHTapU3aLMH
BCE PACXOJHBIC U MPUXOMHBIC TOKYMEHTHI HA UMYIIECTBO CAAHBI B OYXTaITepHIO UM IIepelaHbl
KOMHCCHH M BCE I[EHHOCTH, IIOCTYNHBINME Ha WX OTBETCTBEHHOCTb, OIIPUXOJOBAHBI, &
BBIOBIBIITHE CITUCAHBI B PACXOI.

2.5. Ceegenust 0 paKTHYSCKOM HATMIUH UMYIIECTBA 3alIMCHIBAIOTCS B HHBEHTAPU3AIllMOHHBIE
OIHCH (CITMYUTEIHHBIC BEIOMOCTH) FJIA aKThl HHBEHTAPU3ALNHY B IBYX K3EMIUIIPAX.

2.6. luBeHTapU3aIuOHHAas] KOMHUCCHSI 00€CIIeUnBaET IOJHOTY H TOYHOCTh BHECEHHUS B OIIUCH
JTAHHBIX 0 (DAKTHYECKUX OCTATKaX OCHOBHBIX CPEJICTB, MATEPHAIBHBIX 3aI1aCOB, IPABUILHOCTD U
CBOEBPEMEHHOCTH OOPMIICHUSI MaTepraIOoB HHBEHTAPU3ALHH.

2.7. ®daxTHyYecKOe HaJM4Yhe WMYINeCTBA IPH HHBEHTAPU3ALUU ONPENEIAIOT  IIyTEM
00s13aTeNBLHOr0 MMOJICYETa, B3BEIITUBAHMS, 0OMepa.

PyKkoBOAMTE b YUPEHKACHUS JTOJDKEH CO3MIATh YCIIOBHS, 00ECIEYMBAIOIIUE IOIHYIO U TOYHYIO
IPOBEPKY (HaKTHYECKOTO HATWYHS UMYIECTBA B YCTAHOBIIEHHBIE CPOKH.

2.8. ITpoBepka (GakTHUECKOrO HATHUHsI UMYIIECTBA MPOU3BOJUTCS IPU 00A3aTEIILHOM yJaCTHH
MaTepuaIbHO OTBETCTBEHHBIX JIHII.

2.9. VHBeHTapU3aIlHOHHBIE OMUCH MOTYT OBITH 3aIlOJIHEHBI KaK C MCIIOJIb30BAHHUEM CPEICTB
BLIYMCIUTEILHOM W JPyroi OpraHM3allMOHHONW TEXHHWKH, TaK M PYYHBIM cnocoboM. Omucu
3aII0JIHSAIOTCS. YEPHUIAME HITA IAPUKOBOM PYyUYKOH YeTKO U SCHO, 0€3 IOMapoK M IOJYHUCTOK.
HaumeHOBaHHS HHBEHTAPU3YEMBIX LEHHOCTEH M OOBEKTOB, HMX KOJIHMYECTBO YKa3hbIBAIOT B
ONMCSX II0 HOMEHKJIATYPe U B €IMHUIIAX W3MEPEHUs, IPUHATHIX B ydeTe. Ha xaxmoi crpaHuie
OIMCH YKA3BIBAIOT IIPOIMCHIO YUCIIO TOPSIKOBBIX HOMEPOB MAaTePHATIBHBIX LIEHHOCTEH U 00mmi
UTOI KOJMYECTBA B HATYPAIBHBIX ITOKA3aTeNsX, 3allMCAaHHBIX Ha JAaHHOW CTpaHWIlE, BHE
3aBHCHMOCTH OT TOTO, B KAKHX €IMHHIAX H3MepeHHus (IITyKaxX, KHIOrpaMMax, MeTpax H T.J.)
5TH IEHHOCTH I0Ka3aHbl. VcrmpaBieHne OMMOOK IPOU3BOIUTCS BO BCEX DK3EMILIAPAX OMUCEN
IIyTeM 3aYepKUBaHUS HEIIPABHJIBHBIX 3aIIMCEl U IIPOCTABICHMS HaJl 3a4€PKHYTHIMH ITPABUIBHBIX
sammcedl. McmpaBieHWsT JTOMDKHBI OBITH  OrOBOPEHBI M IIOANMCAHBl BCEMH  WICHAMU
HHBEHTAPU3AIMOHHON KOMHCCHH M MaTepHUalbHO OTBETCTBEHHBIMH JHMIAMHM. B ommcsax He
JIOTTYCKaeTCsT OCTABJISITh HE3aMIOJIHEHHBIE CTPOKH, Ha IIOCIEAHUX CTPaHMIIax

HEe3aIl0JIHCHHBIC CTPOKH MPOUYEPKUBAFOTCS.

2.10. Ommcu NOANMCHIBAIOT BCE WICHHl HWHBEHTAPU3AIMOHHOM KOMHUCCHHM M MAaTepHAIbHO
OTBETCTBEHHBIE JIMIla. B KOHIE WHBEHTApU3AallUM MaTepUaIbHO OTBETCTBEHHBIC JIHIA TArOT
PAaCIIHCKY, IIOATBEPIKIAIONIYIO IPOBEPKY KOMUCCHEH HMyIIeCcTBa B HX HPHCYTCTBUM, 00
OTCYTCTBUH K WICHAM KOMHCCHU KaKUX-JINOO MPETEH3UH U NPUHATHH IIEPEUNCIIEHHOTO B OMUCH
UMYIIECTBA Ha OTBETCTBEHHOE XxpaHeHHe. IIpu nmpoBepke HaKTHIECKOro HaJIWYUA UMYIIECTBA B
cllydae CMEHBI MATepPHAbHO OTBETCTBEHHBIX JIHI[ IPUHABIIUA MMYIIECTBO PACIHCHIBACTCS B
OIIKCH B ITOJIYYCHUH, a CJIABIIUH - B cJlaye 9TOr0 UMYIIECTBA.

2.11. Ha wumymecTBo, HaxoJslleecsi Ha OTBETCTBEHHOM XPaHEHHH WM apCHIOBAaHHOE
COCTaBJISIIOTCS OTACIIbHBIEC OIIUCH.

2.12. Eciu WHBEHTapU3alldsi MMYIIECTBA IPOBOAUTCS B TEYEHHE HECKOJIBKUX [THEH, TO
IIOMEINECHHUS, TJIe XPaHsTCs MaTepHaIbHBIC I€HHOCTH, IIPH yXOJ€ HWHBEHTAPH3aLMOHHOU
KOMHCCHH JOJDKHBI OBITH OIledaTaHbl. Bo Bpems mepephiBOB B pab0Te€ MHBEHTApU3ALUOHHBIX



KoMuccuii (B 0OeIeHHBINA TepephIB, B HOYHOE BpeMs, IO APYIHM IPHYMHAM) OIMCH JOJDKHBI
XPaHUTHCS B cefide B 3aKPHITOM ITOMEIICHNH, TJI€ IPOBOJIUTCS. HHBEHTApH3aIIHsL.

2.13. st oopMITEHESI HHBEHTAPHU3AlUH HEOOXOMMO IIPUMEHSTH ()OPMBI IEPBUYHON YUIETHOM
JOKYMEHTAIIWHU 10 HHBEHTApU3aIlMy UMYIIECTBA B (PUHAHCOBBIX 00SA3aTEILCTB.

2.14. B MeXHHBEHTApPH3AIMOHHBIA IEPHUOJ B OpPraHU3aIMsIX ¢ OOJBLIION HOMEHKIATYpOH
[EHHOCTEH MOTYT IPOBOIMTHCS BBIOOPOYHBIE WHBEHTAPH3ALMU MaTEPHAIBHBIX IIEHHOCTEH B
MeCTaX UX XpaHEHU.

3. [IpaBujia npoBeAeHUs] HHBEHTAPH3AIlHH OTAEIbHBIX BUIOB
HMYIIeCcTBA U (PUHAHCOBBIX 00513aTE/IbCTB.

HNuBenTapu3anus 0CHOBHBIX CPEJCTB.
3.1. Jlo HAyaya HHBEHTAPHU3AIIUN PEKOMEHIYETCS IPOBEPUTD!
a) HAIMYWe M COCTOSTHUE WHBEHTApHBIX KapTO4YeK, MHBEHTAPHBIX KHHI, OINUCEH H IPYIHX
PETUCTPOB AaHAITUTHYECKOIO y4eTa;
0) HATMYKE U COCTOSIHHE TEXHUYECKHX ITaCIIOPTOB MM APYrOM TEXHUYECKON JTOKYMEHTAIUH;
B) HaJUMYMe JOKYMEHTOB Ha OCHOBHBIC CpPEJICTBA, CIAHHbIC HJIM IPHHATBHIE OPraHU3alled B
apeHly U Ha xpaHeHue. [Ipy OTCYTCTBHU JIOKYMEHTOB HEOOXOAUMO OOECIIEYHTh UX IIOJIyYeHHE
uitd  opopmiieHne. [lpu oOHapyKeHHMH pacXOXXIEHHMH M HETOYHOCTEH B  PETHUCTpax
OyXTaaTEpCKOr0  yuera WM TEXHHYECKOW JOKYMEHTAIMM JOJDKHBI  OBITH  BHECEHBI
COOTBETCTBYIOIIME UCIIPABICHUS U YTOUHEHUS.
3.2. Ilpy WHBEHTApU3AIUH OCHOBHBIX CPEICTB KOMHCCHS IIPOM3BOJUT OCMOTP OOBEKTOB H
3aHOCHT B OIIMCH ITOJTHO€ UX HAMMEHOBAHWE, HA3HAYCHUE, MHBEHTApHBIC HOMEPA U OCHOBHBIC
TEXHUYECKHE WM DKCILIyaTal[HOHHBIE MoKazaresd. [Ipy HHBEHTapHU3aluy 30aHuN, COOPYKEHUN
U JIpyrodl HEIBIKUMOCTH KOMHUCCHUS IPOBEPAET HAIUYHME JIOKYMEHTOB, ITOJTBEPKIAIOIINX
HAXOXKJIEHHE YKa3aHHBIX OOBEKTOB B COOCTBEHHOCTH oOpraHu3anuu. I[IpoBepsercs Takke
HaJIMYUe JOKYMEHTOB Ha 3eMEeJIbHbIC YYaCTKU, HAXOISAIIAECS B COOCTBEHHOCTH OpraHU3allkH.
3.3. IIpu BBISBIICHUH OOBEKTOB, HE IPHHATHIX HA YUET, a TAKKe 00BEKTOB, 110 KOTOPBIM B
perucTpax OyXrajaTepcKoro y4era OTCYyTCTBYIOT UM YKa3aHbl HEPABUIbHBIC IAaHHBIC,
XapakTepU3yrole HX, KOMHCCHS JOJDKHA BKIIIOUHTH B ONUCH TPAaBUJIBHBIC CBEICHUS U
TeXHUYECKHe ITOKazaTelid 1Mo 3THM oOBekTaM. OCHOBHBIE CpEeACTBA BHOCATCA B OIMCH II0
HAaFMEHOBAaHHUSIM B COOTBETCTBHH C NPSMbIM HazHaueHWeM oObekTa. Eciu oOBeKT moasepres
BOCCTAHOBJIEHHIO, PEKOHCTPYKIIUH, PACIIUPEHUIO WM IEPe0OOPyIOBAHUIO M BCIEACTBUE 3TOTO
A3MEHHJIOCH OCHOBHOE €ro Ha3HAauy€HHe, TO OH BHOCHUTCS B ONHUCH II0J] HAaHUMCHOBAHHUEM,
COOTBETCTBYIOIIUM HOBOMY Ha3HAa4EHUIO.
3.4. Mamussl, 000py0BaHHUE U TPAHCIIOPTHBIE CPEACTBA 3aHOCATCS B OIIMCH HHIUBHIYAIBHO C
yKa3aHHEeM 3aBOJICKOIO HHBEHTapHOIO HOMEpa II0 TEXHHYECKOMY IacropTy OpraHu3aluu-
M3rOTOBUTENS, TOAa BBLIIYCKa, Ha3HAYCHHS, MOIMHOCTH H T.A. OIHOTHIIHEIE IPEAMETHI
XO3SMCTBEHHOTO WHBEHTAps, WHCTPYMEHTHI U T.J. OJMHAKOBOM CTOHMOCTH, IOCTYNHBIIHE
OJIHOBPEMEHHO B YUPEIKJICHHE W yUUTHIBAEMbIE HA THIIOBOM MHBEHTAPHOM KapTOYKE IPYIIIOBOIO
ydeTa, B OIIHCSX IPOBOJSATCS 110 HAUMEHOBAHMSAM C YKa3aHUEM KOJHUYECTBA ITUX MPEIMETOB.
3.5. Ha oOCHOBHBIE Cpe€ICTBa, HE IPUTOAHBIE K OKCIUIyaTalldkd H HE IOJJIekKaIne
BOCCTAHOBJIEHHUIO, HHBCHTAPHU3AIMOHHAsT KOMUCCHUSL COCTABJIAET OTAEIbHYIO OIKMCh C yKa3aHUEeM
BPEMEHH BBOJIA B KCILTYATAIMIO ¥ IPHYKH, IPUBEIIINX 5TH OOBEKTHI K HENPUIOJHOCTH (TOpyYa,
IIOJIHBIM U3HOC | T.IL.).



3.6. OnHOBpEMEHHO C WHBEHTapu3aluei!l COOCTBEHHBIX OCHOBHBIX CPEJICTB IPOBEPSIOTCS
OCHOBHEIE CpEIICTBa, HAXOJINHEcs Ha OTBETCTBCHHOM XpaHEHHH W apeHjoBaHHbE. [lo
yKa3aHHBIM OOBEKTaM COCTABJISICTCS OTHENbHAs ONHCh, B KOTOPOWM JaeTcss CChUIKA Ha
JIOKYMEHTBI, [TOJTBEPIKIAIOIINE IPUHSITHE ITHX OOBEKTOB HA OTBETCTBEHHOC XPAHECHHE HIJIH B

apeHny.

NuBenTapu3anysi TOBapHO-MAaTePHAJBHBIX IEHHOCTEM
3.7. ToBapHO-MaTepHAIbHBIE IIEHHOCTH 3aHOCSITCS B OIKUCH IO KaXKIOMY OTAECITBEHOMY
HaNMEHOBAHUIO C YKa3aHHEM BUJIA, TPYIIIIBI, KOJIMUECTBA U IPYTUX HEOOXOIUMBIX JIaHHBIX.
3.8. lHBeHTapu3amusi TOBapHO-MaTEepUATBHBIX [[EHHOCTEN JHOMKHA, KaK MPaBUIIO, TPOBOJUTHCS
B IOPSKE paCIOJIOKEHHUS IEHHOCTEH B JaHHOM moMmelleHud. [Ipu xpaHeHMH TOBapHO-
MaTepHAIGHBIX I[IEHHOCTEH B Pa3HBIX H30JUPOBAHHBIX IOMEIIEHUSX Y OJHOTO MaTepHAIBHO
OTBETCTBEHHOT'O JIMIla MHBEHTApPU3AIUs MPOBOJUTCS IMOCIENIOBATEIFHO IO MECTaM XpaHEHUS.
[Tocie mpoBepkw IEHHOCTEH BXOJ B IOMEIIEHHWE He JOIycKaeTcss (Hampumep,
OTUIOMOHMPOBBIBACTCS) U KOMUCCHUS ITEPEXOIUT [l pabOTHI B CIEAYIOLIEE IIOMEIEHHE.
3.9. Komuccust B MPUCYTCTBUU MaTePHUATHPHO OTBETCTBEHHBIX JIUI] IPOBEPSIET PAaKTUUECKOE
HaJIWYHE TOBAPHO-MATepUATBHBIX LEHHOCTEH TMyTeM 00s3aTebHOr0 HX Iepecdera,
TIepeBEIINBAHNS WIH IepeMepuBanusi. He momyckaercss BHOCUTH B OIIMCH JaHHBIE 00 OCTaTKax
IIEHHOCTEH CO CIIOB MaTe€pPHAILHO OTBETCTBEHHBIX JIMII HWJIM II0 TAHHBIM ydeTa 0e3 IMPOBEpKU MX
(haKTHYIECKOTO HATMYHSL.
3.10. ToBapHO-MaTepHWalbHBIE  IIEHHOCTH, IIOCTYHAIOIIME€ BO  BpeMsi  IPOBEIACHUS
WHBEHTApHU3allUH, TPUHUMAIOTCS MAaT€pHUAIbHO OTBETCTBEHHBIMHU JIMIAMH B IPUCYTCTBUU
YJICHOB WHBEHTAPU3AMMOHHON KOMUCCHUU U IPUXOIYIOTCS 10 PEECTPY [10CIIE HHBEHTAPHU3AIUH.
3.11. ToBapHO-MaTepUaIbHbIC [IEHHOCTH, HAXOAIIUECS B OKCIUIyaTallud, HHBEHTApU3UPYIOTCI
IO MECTaM WX HaXOXXJICHUS M MaTepHallbHO OTBETCTBEHHBIM JIHIIaM, Ha XpaHEHHH y KOTOPBIX
OHU HaxXOJsATCS.

4. CocTaB/ieHHE CJIHYNTEIbHBIX BeIOMOCTelH 110 HHBEHTAPHU3 Al
4.1. CauuuTeNbHBIE BEIOMOCTH COCTABIISIFOTCS IO UMYIIIECTBY, IPU HHBEHTApU3ALUA KOTOPOTO
BBISIBJICHBI OTKJIOHEHHSI OT YYETHBIX [JaHHBIX. B CIMYHATENBHBIX BEIOMOCTAX OTPaXKArOTCs
pe3yJabTaThl WHBEHTAPU3AIlUU, TO €CTh PACXOXKACHHS MEXIy IIOKa3aTelsIMHA II0 JaHHBIM
OyXraJTepcKoro ydera W JaHHBIMA HWHBEHTApU3AIMOHHBIX omuced. CyMMBl H3JIHIIKOB H
HEI0CTad TOBAPHO-MATePHATBHBIX IIEHHOCTEH B CIMYUTEIBHBIX BEIOMOCTAX YKAa3bIBAIOTCS B
COOTBETCTBUHU C UX OIEHKOM B OYXTalITEPCKOM yUeTe.
Jlnst opopmiteHHs] pe3yJbTaTOB MHBEHTApHU3AIMH MOTYT NPUMEHSATHCS EIHUHBIE DETUCTPHI, B
KOTOPHIX OOBEIMHEHBl IIOKA3aTeJIM WHBEHTAPU3ALMOHHBIX ONMCEH M  CIIMYUTEIBHBIX
BE€IOMOCTEH.
Ha meHHOCTH, HE IpHHAIJICKAIIHE OpraHH3aIllH, HO YHCIIIHECS B OyXIraJTepCKOM ydere
(Haxomsmipecss Ha OTBETCTBEHHOM XpaHEHWH, ApPEHIOBAaHHBIE), COCTABISIIOTCA OTHEIbHBIE
CIIMYUTEIbHBIE BEJOMOCTH.
CluYuTeIbHBIC BEJOMOCTH MOTYT OBITH COCTAaBJICHBI KaK C MCIOJIB30BAHHEM CPEICTB
BBIUHCIIUTEIFHON U IPYrOf OpraHu3alliOHHON TEXHUKH, TaK U BPYUHYIO.




