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BHOT0 00C/TyKHBAHHS HACETCHHS

IMOJIOXXEHHUE
00 OpraHH3alHOHHO-METOAHYECKOM oTaeieHuu I'BY «KIICOH»

1. O6mmue nonoxeHus

1.1.  OprasusannoHHO-MeToqUYeCKOE oTaenenue (manee — OTaeneHue) sBseTCS
CTPYKTYPHBIM  mojpasjeneHdeM . [ocymapcTBeHHOro OIO/DKETHOrO  yupexJeHus
«KoMnnekcHsIit IICHTP COLUAJIBHOIO 0OCITYy)KMBaHUS HACEICHHUS (manee — LlenTp).

1.2, OcHoBHas nesTenbHOCTE Ortnenenus: obecrneuenue OpraHU3alMOHHO-
METOJIMYECKOro conpoBOXAeHUs paboThl LleHTpa.

1.3. Ornenenne B cBoeit mesTenrBHOCTH pykoBoactByercss KoHcTuTynmein
Poccouiickolt  ®enepanuu, mocramoBIeHMSMH U pacniopsbkeHussMu  [IpaButenncrna
Poccuiickoit ®enepanuu u uHBIMH HODMaTHBHBIMHM IPaBOBBIMH akKTaMM Poccuiickoii
Desepalyy, yka3zaMu IIpesunenta Poccwuitckoii Qenepanuy, IOCTAHOBIEHHSIMH H
pacriopsokenMsaMH  ['n1aBel  aIMHHHCTpaLUK ropoaa baiikonyp, VYcraBom LlenTpa,
TIpMKa3amMy Ha4yalbHUKa YIPaBICHUS COLMANBHOM 3aIUTEl HAaCeIeHHS ropoja balikonyp,
lipuKa3amu aupekropa LleHTpa , a Takxke HactosumM ITonoKeHUEM.

1.4, Orpmenenme ocymiecTBISET CBOW AEATENBHOCTH BO B3aUMOJEHCTBUHU C
ApY HMH noapasneneHusMy Llentpa.

2. Ilenu co3naHus M BHABI JesiTeJbHOCTH OTae/eHus

2.1. Ilensio co3nanus OTaeneHus IBISETCS:

- u3ydeHue, 06obluieHHe M pacnpocTpaHeHHe 3((pEKTHBHBIX dopM U Meron0B
CoL{abHOM paboTel, c60p M CHCTEMAaTH3alMsA 3aKOHOJATENBHBIX M MHBIX IIPaBOBBIX

AOKVMEHTOB, HH(OPMALMOHHEIX MaTEPHAIIOB [0 COLMANBHOMN paboTe;



- OPraiusalis W oCymecTBIeHMEe paGoTel B Llentpe mno Bexenmio

ACJIONPOU3BOCTBA U ApXUBHOI'O AcJia,

- uHbOpMHpPOBaHHe HacelCHUsA, B TOM 4YHCIe dYepe3 CpPEACTBA MacCOBOM
MH(} OPMALIMK, O NeSTeNBHOCTH VYupexnenus.

2.2. OcHOBHBIE 3a1a4n Otnenenus:

~ OCYUICCTBICHHE HH(OPMAIOHHO-METONUYECKOTO OGeCHeYeHts JEATENbHOCTH
LlevTpa;

- JTOATOTOBKa CBOMHBIX I1aHOB paboTsl IlenTpa;

- MIOATOTOBKA CBOJHBIX OTYETOB O NEATEIHHOCTH LenTpa;

- BHCCCHHE IpPEANOKEHNH B paboTy CTPYKTypHBIX NoIpa3liesieHuH 10 paspaboTke
METOIHK, HHCTPYKLUM MO COLIMAIbHOM pabore;

- YUacTHe B OCYIIECTBICHHU peknaMsl LleHTpa (IoarotoBka TekcToB OOBBIIEHUH,
MH()OpMALIMK U T.1.);

- Pa3paboTKa METOIHYECKHX JOKYMEHTOB;

- O3HaKOMJIEHHE PabOTHMKOB OT/ENEHHU C HOPMATHBHBIMU aKTAMH LlenTpa;

T OPraHvsalud N€pBMYHOTO [pHEMa TIpaXiaH, OOPATHBIIMXCA B LlenTp,
KOHCYJIbTHpOBaHHEe OOpaTHBINMXCS IpaXKaaH Mo BOIIPOCaM COLHAILHOIO OGCITy)KHBaHU,
BBIABJICHHE MMEIOIUXCSA y HUX MOTPeGHOCTEH B COLMANBHBIX ycllyrax, HamnpaBjIeHHE B
COOTBETCTBYIOLIME CTPYKTYpPHbIe Mozipasaenenus LlenTpa.

3. Oprann3anus u nopszox paborbl OTaenenus

3.1. Ortpenenne xommuextyercs KaJpaMd B COOTBETCTBHM CO IUTATHBIM
pacnucanueMm Llenatpa. Otnenenue Bo3riIaBiseT 3aBEeyIOIIMM, KOTOPOro Ha3HayaeT Ha
AOJI/KHOCTb M OCBOOOXXIA€ET OT JOKHOCTH Hupexrop LlenTtpa.

3.2. Jlupextop Ilentpa, mcxoas u3 IIPOU3BOJICTBEHHOH HEOOXOAMMOCTH M IIO
COT.IaCOBaHHMIO C YUpe#uTeNneM, MOXET B Mpe/eNax YCTAHOBIEHHOTO doHzna 3apaGoTHOM
71aThl BBOAWTE B wTar OTAeNeHUs MOKHOCTH, He NIPETyCMOTPEHHBIE IITATHBIM
pacriucanueM LleHTpa, UM BBOAUTE JOMONHHTENBHEIE NODKHOCTH 33 CUST aCCUTHOBaHMH,
BBIICNICHHBIX U3 OI0[KeTa Ha 3TH IieJIH.

3.3. Hapsany c coorsercTByIOmED KBaTM(HUKaUKed ¥ NpodecCHOHATHIMOM BCe

COTPYIAHHUKH I_ICHTpa AOJI>KHBI OGJ’I&H&TB BBICOKHMH MOpAJIBHBEIMH H MOpaJIbHO-



TH'ICCKMMH Ka4eCTBAMH, YyBCTBOM OTBETCTBEHHOCTH K PYKOBOJICTBOBAaTkCS B paboTe
MPHHLUMTIAMH IyMaHHOCTH, CIIPABEIITHBOCTH, 06BEKTUBHOCTH U I00pOXKeNaTenbHOCTH.
4. Opranusauus u nopsinok pa6orel OTaeienus

4.1. Otnenenue Mmoxer paclionaraTeCs B 3JaHUSAX, HAXOMSAIIMXCS B BeIEHUMU
aIMWHUCTPallMK ropoJa, MepeJaHHbIX B OnepaTuBHOe BeeHHe LleHTpy.

4.2. Tlomemenue Otnenenus pomkHO 6HITH OCHAallleHO BCEMH BHIaMH
KOMMYyHaJIbHO-OBITOBOTO  GraroycTpoiicTsa TIPUMEHUTENIBHO K YCIOBHSM Tropoja,
obecneyeHo  TeneoHHOM  CcBE3BIO ¥ OTB€YaTb  CaHUTAPHO-TMTUEHHYECKUM
MPOTHBOMOXAPHLIM TPEGOBAHUAM, a TaKKe TPeGOBAHMIM OXpaHBl TpyAa.

4.3. Ortnenenne HOMKHO GBITH OCHAIIEHO HEOOXOAMMBIM 06OpYHOBaHMEM U

TEXHUYECKUMHU CpE€acCTBaMH.




