['ocynapcerBenHoe 01015keTHOE YUpeKIeHHe
«KoMmiekCHBbII HEHTP COLUAIBLHOr0 00CJYKHBAHUS HACEJICHHUSI

(I'BY «KLICOHY)
Homep Jlata
JOKYMCHTA COCTABJICHUSI
IIPUKA3 01-24- 9.4 D7 /2 LOLA

O mepax 1Mo HegONMYLIEHHIO COCTABJIEHHS HEO(PHIHAJBHON OTYETHOCTH H
HCNO0JIb30BaAHHA MOAAeJbHBIX JOKYMeHTOB B I'BY «KIICOH)»

Bo ucnonnenue tpedosanuii ct.13.3 denepaiibHoro 3akona ot 25.12.2008r. Ne
273-03 "O npoTHMBOACHCTBUM KOppyNuUMH", ¢ LEIbI0 HENOMYILIEHHUS COCTABICHHS

HEO(UIMAIbHOM OTYETHOCTH W HCIIOJB30BaHMs IOAJAENBHBIX JOKYMEHTOB B [ BY
«KLICOH ",

ITPUKA3BIBAIO:

\
I. YcTaHOBUTH IepcoHaIbHYIO OTBETCTBEHHOCTHL paboTHUKOB ['BY «KLICOH»

(tasee - VYupexneHue) 32 COCTaBJIEHHME HEOPUIHUAILHOM OTYETHOCTH WU
HCIIOJIb30BAHMS IMOJIENIbHBIX JOKYMEHTOB, B KOMIIETEHIMIO KOTOPBIX BXOJIHT
[IOATOTOBKA, COCTaBJICHUE, IIPE/ICTABIICHUE, HAIPaBJICHUE OTYETHOCTH U HHBIX
JIOKYMEHTOB YUpeXIeHHUS. |

2. 3aBenywlleMy  OpraHM3allMOHHO -  METOAMUYECKHM  OTHEJICHHUEM
(OTBETCTBEHHOMY  JIMIy 3@  NPOMHIAKTHKY  KOPPYILMOHHBIX WM HHBIX
mpaBoHapyuieHun ) Kyaesoii E.B.:

2.1. OCyIIEeCTBIIATh I[OCTOSIHHOE TMPOBEJECHHE IIPOBEPOK HA  IIPEJIMET
MOAJTMHHOCTA  JOKYMEHTOB, OOpa3yroolIUXCs Yy  3aBEAYIOINMX  OTIEJICHHSIMH,
padOTHUKOB, CIIELUAIUCTOB YUPEIKICHHUS.

2.2. llpn mpoBeneHMM NPOBEPOK YUUTHIBATH, YTO IOIJIMHHOCTE JOKYMEHTOB
yCTAaHaBJIMBAETCS IIyTEM IIPOBEPKU PEAJIbHOCTH HMMEIOIIMXCSI B HHUX IIOJITHCEH
JIOJDKHOCTHBIX JIMII U COOTBETCTBUSL COCTABJICHUS JOKYMEHTOB JaTaM OTpPaKeHHUS B
HUX oOIlepaluy, HWH(POpMaUuuh, (PAakKToB W T.A. [Ipy YTEHUM HTOKYMEHTOB, IIOCJE
YCTAHOBJIICHUS UX IOMIMHHOCTH, MPOBEPSITH HOKYMEHTHI MO CYILIECTBY, TO €CTh C
TOYKM 3pEHHUS] JIOCTOBEPHOCTH, 3aKOHHOCTH OTpPaXE€HHBIX B HHUX OIllepalui,
nHpopmauuu, ¢akrax U T.A. JlocToBepHOCTh omnepamnui, 3a@UKCHUPOBAHHBIX B
JJOKYMEHTaxX, I[IPOBEPSIETCA H3YYECHUEM ITUX M B3aUMOCBSI3aHHBIX JIOKYMEHTOB,
OTIPOCOM COOTBETCTBYIOIIMX JOJDKHOCTHBIX JIMIL[, OCMOTPOM. 3aKOHHOCTb OTPaKEHHbIX
B JOKYMEHTax OIlepallud YCTAHABJIMBACTCS IIYTEM IIPOBEPKH UX COOTBETCTBUS
JICUCTBYIOLIEMY 3aKOHO/1aTEJILCTRY.

2.3. llpu BbIsIBICHUHM (DAKTOB MCHOJIB30BAHUSI TMOJICJIBHBIX JOKYMEHTOB
HE3aMEeJIUTEJIbHO UH(DOPMUPOBATH JIMPEKTOPA Y UPEIKICHUS.

3. KOHTpOJIb 3a UCITOJIHEHUEM HACTOSILUEI0 MpHUKa3a OCTaBJIsIO 3a COOOH.

JinpekTop E.B. PeOpyn




